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Working with multiple products in “More options”

When handling many similar 

products, you may want to use 

the functionality Multi edit or

Multi status change under

More options.
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Multi status change – Select products

Use tic box to the left. A min of 

2 and max of 25 products can 

be selected and handled 

simultaneously.
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Multi status change – Select status

Click on the Select status tick 

box, and chose the relevant 

status for the selected 

products, verify with the round 

tic symbol.
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Multi edit – Select products

Select products to Multi edit

Use tic box to the left, then click 

on Open & Edit Selected 

Products

A min of 2 and max of 25 

products can be selected and 

handled at once.

Please note: To Copy a Product

including your documentation is 

another viable option to handle 

many similar products.
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Multi edit - "Zoom out view"

You can use your browsers 

zoom function to zoom out and 

view more products at once.

If you work with multiple 

screens, it is also possible to 

draw out the browser window 

over more than one screen and 

view even more products.
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Multi edit - zoom out

Please observe, that in the 

default setting, your 

documentation is transferred to 

all selected products, and not 

just limited to those you have in 

view (on screen).
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Multi edit - zoom out

Use the tick boxes in front of 

each Item name in the top row, 

if you wish to adjust your 

selection by deselect/reselect 

products, requirement by 

requirement/ answer by answer.
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Multi edit - Respond to requirements

In Multi-Edit Mode, all 

requirements is always visible*, 

and are displayed under 

Navigate Content to the far 

left.

*Features like “auto hide” of non-applicable 
requirements will not work in Muti-Edit Mode.
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Multi edit - Respond to requirements
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Use the buttons/ dropdown 

menu´s / connect document/ 

give explanation etc relevant for 

each requirement. 

Verify your statement with the 

round tick symbol to give the 

same answer to all products in 

your selection.
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Multi edit – Change status on each requirement

When you completed the 

declaration of a requirement, 

remember to change the status 

for each requirement to Ready 

for Evaluation. 

Click on triangle node to open 

options, select relevant status 

i.e., Ready for Evaluation and 

click on the round tick symbol 

to give all products in your 

selection the same status.

Remember to use the Save and 

always use the Save & Close 

button.
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Multi edit – Submit declaration

When your declaration is 

completed, Click on triangle 

node to open options, select 

relevant status i.e., Ready for

Evaluation and click on the 

round tick symbol to give all 

products in your selection the 

same status.

Submit your declaration by 

clicking the Submit for 

Evaluation button on top right.
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