Application Guide
New licence or changes

How to apply and document that you meet the
requirements for a Nordic Swan Ecolabel licence.

Nordic Swan Ecolabel {/{I/;/



Introduction Contents

This guide helps you create a new application, The application process
or make changes to your licence, and document
that you meet the requirements for a Nordic Swan

Ecolabel Licence. Step 1:  Sign in and change your password.

Step 2. Create your application request.

APlease read the guide carefully before Step 3:  Document that you meet the requirements.

you start creating the application and Step 4:  Submit your application.
document that you meet the requirements.

AKeep the guide as a support
when working with your application.,

AWhen Nordic Ecolabelling introduces new
features, this guide may be updated. Check
that you have the latest version on our websites.

Version 2.0




The application process

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

1. 2. 3. 4.

Sign in and Create Document that Submit your
change your your application you meet the application.
password. request. requirements.

’ Nordic Swan Ecolabel {/{I/;/



1. Sign in and change your password.

Please use Microsoft Edge or
Nordic Ecolabelling {/.,/{{,// Google Chrome as web browser.

. e €

Nordic Ecolabelling Portal

Username

Please sign in here:
Password Nordic ECOIabeIIing Portal

sion N | The Portal Terms & Conditions
appear the first time you log in.

Forgot password?

Mordic Ecolabelling @

Trouble logging in? Please check your usemame and password.
If you need help, please contact the administrator in the country
where your account was created.

Click here to contact us.

4.3.01

4 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.


https://portal.nordic-ecolabel.org/

1. Sign in and change your password.

Please note!
Nordic Ecolabelling #//

Terms & Conditions

By using the site | accept the following terms and conditions of Nordic Ecolabelling's portal:

Never use Google translate.

You need to accept the
» The login credentials are personal and may not be given to another person. Terms & Conditions tO proceed_
* The login is valid for as long as my company has ongoing applications in the portal or valid ecolabelling licences.

| understand that | am responsible to ensure the information and the documents | submit in the portal are correct and truthful.
| am aware that Nordic Ecolabelling may change my password to avoid misuse, and that | will be informed of this immediately.
» Nordic Ecolabelling may withdraw my login credentials if | or my company in any way breach these rules or in some other way
misuse the portal in a manner that goes against its purpose.

ACCEPT REJECT

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



1. Sign in and change your password.

////// APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~
R4

APPLICATION

Welcome to Nordic Ecolabelling Portal

LICENCES

LICENCE PRODUCTS

CONTACTS

BRANDS

If you need help, you are always welcome to contact us.

Terms and conditions and marketing guidelines

OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL of 25 Novemt 9 on the EU

Visit our websites for more information:

EMPE e Ecolane o
5'; Nordic-Ecolabel.org

B Ecolsbelck BYM Syanemerketng mpem merkkifi EEmovanen.se B Svanurinnis

Portal terms and conditions

6 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Nordic Ecolabelling %/

Once you have signed in, you will
see this view. Here you can find all
the ongoing applications in your
company.

You will also find information about
all the licences, licenced products,
contacts and brands registered in
your company account.

The terms and conditions and
links to the Nordic Swan Ecolabel
website and all national websites
can also be found here.



The application process

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

1. 2. 3. 4,

Sign in and Create Document that Submit your
change your your application you meet the application.
password. request. requirements.

! Nordic Swan Ecolabel {/{I/;/



2. Create your application request.

v

“
APPLICATION
LICENCES
LICENCE PRODUCTS
CONTACTS

BRANDS

APPLICATION ~

VIEW APPLICATIONS
ADD APPLICATION

LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~

" to Nordic Ecolabelling Portal

Before you get started with your application, please visit The Nordic Ecolabelling website to get guidance on how to apply

Please also select, and click on, your product area on the Sets of criteria page.

On this web page you find the criteria for your product area and necessary guidelines to the application process.

If there is a specific portal quide in your product area , please read it carefully before you start creating the application
and document that you meet the requirements

Keep the guide as a support when working with your application. You can either open it on a second screen,
on your mobile, or print it on paper.

If you need help, you are always welcome to contact us.

Terms and conditions and marketing guidelines

Responsibility of the Primary Licence Contact

Regulati

the

Fee Regulations for

ical guide!

Guidelines for using th

Guidelines for

using the

REGULATION

Mo 66/2010 OF THE EURCPEAN PARLIAMENT AND OF THE COUNCIL of 25 November 2000 on the EU

Ecolabel with

mmendments

Visit our websites for more information:

== Ecolabel dk B} 5y < nmerk: - v Svanurinn.is

Portal terms and conditions

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Nordic Ecolabelling £/

Jane Hanson
Clariwood Inc

-

Please click Application and
Add Application to create your
application request.



2. Create your application request.

v

o

APPLICATIONS

ADD APPLICATION

APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~

Application Information

Clariwood Inc.

£13

Applicant’s Naming of Application

Applicant *

Application Type *

Clariwood Inc.

O

Certifying Country *

Applicant’s Maming of Application

L3

Contact Persons in your Compa) Application Type *

rrrrr y Application Contact *

-
>

Certifying Country *

We Undertake the Regulations b

[0 Nordic Ecolabelling Regulations Accepted * (Regulations for Nordic
uri=CELEX:32010R0066&from=EN

O Ther ibilities of the PLC (Licensees Commitment Fee Regulations)

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Application Information

1k

1k

1k

tion site and invoice information *

“

/legal-content/EN/TXT/PDF/?

Please, ensure that you give your
application a suitable name for your
own company.

Click the arrows in the Application
Type drop-down list and select:

1.
2.

New to start an application.

Extension to add a product to a
licence.

Change to make changes to a
licence.



2. Create your application request.

(/,///// APPLICATION ~  LICENCES +  LICENCEPRODUCTS ~  CONTACTS ~  BRANDS ~ e - If you Want to Create a Change
R application request, select
RO R = .
emtion informat Extension or Change in the
ppication informaton

ADD APPLICATION o Application Type IlSt.

Clariwood Inc

APPLICATIONS

@

Applicant’s description of i ion site and invoice

Select the licence you would like to
change from the drop-down list.

Extension - Application Type *
Licence * Extension - . 7 o o
= e Please, use Applicant’s description

3031 0105, 5, Clariwood Inc., 031 Furniture 2 = & tO descrlbe What eXtenSIOnS, Or
3031 0105, 4, Clariwood Inc., 031 Furniture and fitments Other ChangeS’ you Intend to do
3031 0105, 5, Clariwood Inc., 031 Furniture and fitments g g . g
Contact Persons in your Compan 3055 0498, 5, Clariwood Inc., 055 Hotels and other accommodation In you r ||Cence. AISO SpeCIfy If there
3055 0499, 4, Clariwood Inc., 055 Hotels and other accommodation

Primary Appileation Contact * R 3055 0499, 5, Clariwood Inc., 055 Hotels and other accommodation ;@ . iS a ny i nfo rm ation We need to add
to the invoice for your company.

Then select contact persons in

We Undertake the Regulations by Creating this Request of Application
your company.

[] Nordic Ecolabelling R Accepted * (Regulations for Nordic Ecolabelling_of Products) OR Regulation (EC) No 66/2010 of the European Parliament and of the Council of 25 November 2009 hitps:/eur-lex europa.eu/legal-content/EN/TXT/PDE/?
uri=CELEX:32010R0066&from=EN

[ The resp: of the PLC (Licensees Commitment Fee Regulations)

10 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



2. Create your application request.

v

4

APPLICATIONS

ADD APPLICATION

11

APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~

SAVE SIGN & CREATE APPLICATION

Application Information

Applicant *
Clariwood Inc.

O

Applicant’s Naming of Application

Application Type *

O

Certifying Country *

O

Contact Persons in your Compa

rrrrr y Application Contact *

-
>

We Undertake the Regulations b

[0 Nordic Ecolabelling Regulations Accepted * (Regulations for Nordic Ef
uri=CELEX:32010R0066&from=EN

[ The ibilities of the PLC (Licensees Commitment Fee Regulations)

Application Information

Applicant *

Clariwood Inc.

Applicant’s Naming of Application

Swan project X

Application Type *

L1

Mew

Extension
Change

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

lion site and invoice information *

“

/legal-content/EN/TXT/PDF/?

When you select New in the
Application Type list, a set of
new lists turns up with choices
to make.

Start by selecting which
Certifying Country you suggest
will handle your application.



2. Create your application request.

v

i

APPLICATIONS

ADD APPLICATION

APPLICATION ~ LICENCES ~

Application Information

LICENCE PRODUCTS ~

12

Ecolabel Type *

Nordic Swan Ecolabel =
Product Group Category
Goods -
Criteria Group *
-~
h. &

CONTACTS ~ BRANDS ~

Jane Hansson J £
Clariwood Inc

Ecolabel Type *

Nordic Swan Ecolabel

Product Group Category

Goods

Criteria Group *

031 Furniture and fitments

Criteria Group and Generation *

031 Furniture and fitments 5

- Applicant’s description of application, production site and invoice information *

O

“H»

@

001 Primary batteries
005 Tissue paper
008 Remanufactured OEM Toner Cartridges
010 Construction and facade panels, and mouldings
013 Car, boat and train care products
015 Imaging equipment
017 Dishwasher detergents and rinse aids
019 Compost bins
023 Sanitary Products
025 Hand Dishwashing Detergents
026 Cleaning products
029 Floor coverings
030 Rechargeable batteries and portable chargers
039 Manufacturing of textiles, hides/skins and leather
044 Copy and printing paper
047 Disposables for food
049 Grease-proaf Paper
057 Office and hobby supplies
062 Windows and exterior doors

e

Primary Licence Contact *

Finance Contact (Turnover Reporting)

Marketing Contact

O
O

@

/Services/products or AUM for Investment funds included in the Application

Estimated Annual Turnover or AUM Licence (DK)

Estimated Annual Turnover or AUM Licence (FI)

Estimated Annual Tumover or AUM Licence (IS)

Estimated Annual Tumever or AUM Licence (Outside the Nordics)

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Select Nordic Swan Ecolabel
from the Ecolabel Type drop-
down list.

Select Goods from the
Category drop-down list.

Then select Criteria Group,
for example, 031 Furniture and
fitments.



2. Create your application request.

v

v

APPLICATIONS

ADD APPLICATION

13

APPLICATION ~  LICENCES ~  LICENCEPRODUCTS ~  CONTACTS »  BRANDS - Jane Honason -

Clariwood Inc.

save [l SIGN & CREATE APPLICATION -

Application Information

Applicant * Ecolabel Type *
Clariwood Inc H Nordic Swan Ecolabel = Applicant’s description of application, production site and invoice information *
Applicant's Naming of Application Product Group Category :tfg’r';?frcl‘fﬁ ‘;Vr"b:rdIiiegéantlgaab;l:c;:g?ni_sels of legs.
s 2 X000 3000
Yooy vy
Application Type * Criteria Group *
New = 031 Furniture and fitments =
— ————

Applicant’s description of application, production site and invoice information *

Armchairs with different fabrics and 3 settings of legs.
Stora Kopparberget 10, 12345 Helsinki
HXX HAX

Yyy yyy

Primary Application Contact™* Primary Licence Confact™ Marketing Contact

O
L1
O

Finance Contact (Turnover Reporting)

O

Estimated Annual Turnover for Goods/Services/products or AUM for Investment funds included in the Application

Currency * Estimated Annual Tumover or AUM Licence (DK) Estimated Annual Turnover or AUM Licence (IS)

4

Estimated Annual Turnover or AUM Licens (SE) Estimated Annual Tumover or AUM Licence (F1) Estimated Annual Turnover or AUM Licence (Qutside the Nordics)

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Please, use Applicantks
description to describe your
application.

Enter the name of the
production site.

Also specify if there is any
information we need to add to
the invoice for your company.



2. Create your application request.

APPLICATIONS

ADD APPLICATION

14

APPLICATION ~ LICENCES ~ LICENCE PRODUCTS ~

Application Information

Applicant *

Clariwood Inc

Applicant's Naming of Application

Application Type *
New

Certifying Country *

SWEDEN

CONTACTS ~ BRANDS ~

. VIEW COMPANY CONTACTS

ADD CONTACTS

CONTACTS ~ BRANDS ~

Contact Persons in your Company

Primary Application Contact *

Estimated Annual Turnover for Goods/Services/products or AUM for Investment funds included in the Application

Currency *

Estimated Annual Turnover or AUM Licens (SE)

Estimated Annual Tumover or AUM Licence (DK)

Estimated Annual Tumover or AUM Licence (FI)

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Marketing Contact

Estimated Annual Tumneo:

nt fab
234!

Estimated Annual Turnover o

rics and 3 sets of legs.
5 nki

r AUM Licence (IS)

iBn of application, production site and invoice information *

i;feré

wer or AUM Licence (Outside the Nordics)

Please, select a Primary
Application Contact who is
assigned responsibility for this
specific application.

Then select a Primary Licence
Contact. It could be the same
individual or someone else who
is responsible for all the licences
on your company’s portal
account.

If a contact in your company is
missing from the list, please
select Contacts in the top menu
and then select Add contacts.



2. Create your application request.

//,///// APPLICATION ~  LICENCES ~  LICENCEPRODUCTS ~  CONTACTS - BRANDS - iy -

4

APPLICATIONS

Application Information

Please, select a Marketing
Contact, who is responsible for
: * your use of the Nordic Swan

Applicant's Naming of Application Product Group Category Armchairs with different fabrics and 3 sets of legs.

ADD APPLICATION

Stora Kopparberget 10, 12345 Helsinki

. o Ecolabel when you have

Application Type * Criteria Group *

: : ’ received a license.

Criteria Group and Generation *
Certifying Country *
031 Furniture and fitments 5 b
SWEDEN =

Then select a Finance Contact,
responsible for reporting the
Contact Persons in your Company annual turnover of the products

Primary Application Contact * Primary Licence Contact * Marketing Contact

: - : included in your licences.

Finance Contact (Turnover Reporting)

Estimated Annual Turnover for Goods/Services/products or AUM for Investment funds included in the Application

Currency * Estimated Annual Tumover or AUM Licence (DK) Estimated Annual Turnover or AUM Licence (IS)

Estimated Annual Turnover or AUM Licens (SE) Estimated Annual Tumnover or AUM Licence (F1) Estimated Annual Turnover or AUM Licence (Qutside the Nordics)

15 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



2. Create your application request.

Contact Persons in your Company

Primar y Application Contact * Primary Licence Contact * Marketing Contact
Jane Hansson — Jan —; Jane H —
Finance Contact (Turnover Reporting)
Jane Hansson —

Estimated Annual Turnover for Goods/Services/products or AUM for Investment funds included in the Application

Currenc y * Estimated Annual Turnover or AUM Licence (DK) Estimated Annual Turnover or AUM Licence (IS)

Li3

Estimated Annual Turmover or AUM Licens (SE) Estimated Annual Turnover or AUM Licence (Fl) Estimated Annual Turover or AUM Licence (Outside the Nordics)

Estimated Annual Tumover or AUM Licence (NO)

Currency * Estimated Annual Turnover or AUM Licence (DK) Estimated Annual Turnover or AUM Licence (IS)
EUR . 18.000.000 150.000

Estimated Annual Turnover or AUM Licens (SE) Estimated Annual Turnover or AUM Licence (FI) Estimated Annual Turnover or AUM Licence (Outside the Nordics)
45.000.000 25.000.000 0

Estimated Annual Turnover or AUM Licence (NO)

 SIGN & CREATE APPLICATION

Alltimes (UTC+01.00) Brussels, Copenhagen, Madrid, Paris unless otherwise noted
© 2022 Mordic Ecolabelling, All Rights Reserved &
4301

16 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Please, select the currency for
your invoice in the Currency
field.

State the company's estimated
annual turnover for the products
included in your application
without using periods, spaces or
commas.

Estimate the annual turnover for
each selected national market in
the Nordics. And for all markets
outside the Nordics where the
products will be sold.



2. Create your application request.

17

Name Type Application Product Status  Licence Nr. = Criteria Group & Generation ~ Trade Name (SE) Trade Name (NO) Trade Name (DK) Trade Name (Fl) Trade Name (IS) Trade Name (OtN) Valid From Valid To

No records are available in this view

Contact Persons in your Company

Primary Application Contact * Primary Licence Contact * Marketing Contact

Jane Hansson — Jane Hansson — Jane Hansson —

Finance Contact (Tunover Reporting)

Jane Hansson —

Estimated Annual Turnover for Goods/Services/products or AUM for Investment funds included in the Application

Currency * Estimated Annual Turnover or AUM Licence (DK) Estimated Annual Turnover or AUM Licence (IS)

EUR = 5000000 15500

Estimated Annual Tumover or AUM Licence (SE) Estimated Annual Turnover or AUM Licence (FI) Estimated Annual Turnover or AUM Licence (Outside the Nordics)

3500000 5000000 0

Estimated Annual Tunover or AUM Licence (NO}

250000

We Undertake the Regulations by Creating this Request of Application

uri=CELEX'32010R0066&from=EN

The responsibilities of the PLC {Licensees Commitment Fee Regulations)

w SIGN & CREATE APPLICATION I

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Please, read the Regulations
carefully.

Then tick the boxes to confirm
that your company accepts and
complies with them.

The Sign & create application
button becomes dark green and
activated when both boxes are
ticked.

Click Sign & create application
to continue.



2. Create your application request.

v
o

APPLICATIONS

ADD APPLICATION

18

APPLICATION ~ LICENCES ~

LICENCE PRODUCTS ~ CONTACTS ~ BRANDS ~

Record updated successfully.

CONTINUE APPLICATION

CONTINUE APPLICATION SAVE ]

Application Information

Applicant

Clariwood Inc.

Applicant's Naming of Application

Swan project X

Application Type *
New

Certifying Country *

SWEDEN

Application Products

Application Products

Name Type Application Product Status

No records are available in this view

Ecolabel Type *

Nordic Swan Ecolabel

Product Group Category

Criteria Group *

031 Furniture and fitments

1D Number

20879

Application Status
New

“1 1D Number
0)

290 71Y

Licence Nr.  Criteria Group & Gen: L FETY
B NEYY

Contact Persons in your Company

Primary Application Contact *
Jane Hansson

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

The application request is

now created and provided with
an Application ID number
and an Application status.

The application is sent to
Nordic Ecolabelling and the
application fee will be invoiced.

Click Continue application
to proceed.

Please note!

The number separator
must be a decimal point.
DonH use decimal comma.



The application process

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

1. 2. 3. 4,

Sign in and Create Document that Submit your
change your your application you meet the application.
password. request. requirements.

9 Nordic Swan Ecolabel {/{I/;/



3. Document that you meet the requirements.

////// PRODUCTS DOCUMENT LIBRARY

“

APPLICATION INFORMATION

ID Number 29879

Company Name Clariwood Inc.

Name Swan project X

Type New

Status New

Requirements & 031 Furniture and fitments
Generation 5

Submission Date
Last Updated 09-Jun-2022
Description

Armchairs with different fabrics and 3 settings of legs
Stora Kopparberget 10, 12345 Helsinki

X0 200K

Yy yyy

20

NOLLYIAMOANI &

Jane Hansson
Clariwood Inc.

ADD PRODUCT

Please click ADD PRODUCT to view the requirements and state which
service, project or goods you will include in your application.

English ~-

ADD PRODUGCT

Pleaze click ADD PRODUCT to view the requirements and state which
service, project or goods you will include in your application.

English -~

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

The Application information
section shows the progress
status and other information
about your application request.

Click Add product if your are
working on a new licence.



3. Document that you meet the requirements.

(4/{;/ PRODUCTS ~ DOCUMENT LIBRARY  MESSAGES faretimniion il e CI |Ck Ad d N ew P rOd u Ct or

- APPLICATION INFORMATION é‘ Copy EXiSting PrOdUCt to add
ovpime e more products to a licence.

Requirements & Generation 031 Furniture and fitments 5
Submission Date
Last Updated 27-0ct-2022

Description

New item
ADD NEW PRODUCT COPY EXISTING PRODUCTS

Please click ADD NEW PRODUCT for adding a new product or click COPY
EXISTING PRODUCT to copy from the list of your existing products

English ~

No Record Found

ADD NEW PRODUCT COPY EXISTING PRODUCTS

Please click ADD NEW PRODUCT for adding a new product or click COPY
EXISTING PRODUCT to copy from the list of your existing products

English ~

21 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



3. Document that you meet the requirements.

(4/{;/ M DOCUMENT LIBRARY MESSAGES J:g?&‘:;:f:c"x If you Want to make Changes,

- APPLICATION INFORMATION é‘ CIiCk Select PrOdUCtS
ovpime e to implement the changes.

Requirements & Generation 031 Furniture and fitments 5
Submission Date
Last Updated 27-0ct-2022

Description

New item
SELECT PRODUCTS

Please click SELECT PRODUCTS to choose which products to change

English =

No Record Found

SELECT PRODUCTS

Please clek SELECT PRODUCTS to choose which products to change
English =

22 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



3. Document that you meet the requirements.

Please, use Copy existing
products if you prefer to base
your documentation on

: A A B : previously given response to the
S T f— requirements. Adjust your
S R B e - response on each copy instead
TRl B of starting all over again.

Click OK to continue.

]
O

CANCEL

23 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



3. Document that you meet the requirements.

K4

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

LYIHONI

~ 031 Furniture and fitments Version 5.1

What can carry the Nordic Swan Ecolabel?
can not be Nordic Swan
Ecolabelled

Instructions

~ General Product Informaticn
Name, Type, Brand, etc.
Market information and Trade Names
Other information
~ Product and material composition
Description of the product
+ Materials in the product
Sound-absorbing materials
Padding materials
Weight of th E
« Product requirements

Chlorinated plastic

Metal details

Safety and performance properties
Biocides during transport

~ Quality and circular requirements
Wear resistance of surfaces
Durability of mattresses
Marketing

re paris

bility labelling

embly and separability
Disassembly of metal parts
Maintenance

Removable covers

~ Packaging
Prohibited materials in packaging
Recycled materials in packaging

~ Chemicals

~ NAVIGATE CONTENT

~ 031 Furniture and fitments Version 5.1 SAVE & CLOSE m CLOSE

~ What can carry the Mordic Swan Ecolabel?

What can not be Nordic Swan
Ec fled

. L1

~ General Product

Instructis

Information

Name, Type, Brand, etc. [#:3
Market information and Trade Mames (&
Other information (43 El?
~ Product and material composition
Descr n of the product ‘&3 [BWan Ecolabel

~ Materials in the product
iNg (beds, sofa beds, mattresses, etc.), storage furniture

Sound-absorbing materials
Padding mate [4:3
Weight of the m
= [HEtings that are sold with countertops and integrated
- I‘:‘ Sists of materials to which reguirements are set in the
A

erties &
£ Wincluding soundproof fabric-wrapped walls/panels
€3 JWith the criteria for the Nordic Swan Ecolabelling of

&, [Bgory are partitions/screen walls that can be mounted
kS, but not products that can be a replacement for a wall,

Marketing jdrobe solutions of which there are numerous variations.
= Warranty and spare parts
Warranty g;
Spare parts
Traceability labelling Willow and cork), wood-based and paper-based panels,
Disassembiy and separability like latex foam, polyurethane foam, down and feathers),
e Feeog = = = Materials for soundproofing

The product must not contain more than 5% by weight of materials for which the criteria do not specify requirements.

Relevant products in addition to those specified above may be included in the product group upon request if they can be

considered to he furniturs /fitment nrnducts_This annliss only to nroducts mads of materials forwhich reauirements ars imnnsed

24 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Jane Hansson
Clariwood Inc.

The Navigate content section
gives you an overview when
responding to the requirements.

When you start documenting
how you meet the requirements,
a status icon appears in the
navigation bar.

By clicking on a heading in the
navigation bar, you will come to
that section. You can also scroll
through the text in all the
sections.

By clicking on the arrows you
can show and hide sections.



3. Document that you meet the requirements.

////// PRODUCTS  DOCUMENT LIBRARY ~ MESSAGES © JSP?.:::;TS: Please, remember tO USG Save.

Only use the Close button if you
don’t want to save any changes.
- General Product Information l CLOSE ] l SAVE ]

Ecolabelled
Please fill in specific information about the product below.

Use Save & close to get back to

Name, Type, Brand, etc. CJ

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

~ 031 Furniture and fitments Version 5.1

HOILYDIAYN % NCILYWHOINI o

~« What can carry the Nordic Swan Ecolabel?
What can not be Nordic Swan

Market information and Trade Names o
the product overview
~ Product and material composition - Name, Type, Brand' etc. In progress by applicant v -
Description of the product
~ Materials in the product Name

Sound-absorbing materials Tranquil - -

i Click New Message to write a
Weight of the materials

~ Product requirements Type: Arm chair

message or note next to the

Metal details
Safety and performance properties Please select End Market(s) @ Consumer x

“»

4

S EssAGEs section. If you write a question
Buiit-in lamps Please state the brand| )
~ Quality and circular requirements B I u g % g ? “ o

click on the symbol with a raised
hand so that it turns green for
help. If you do not receive an
answer quickly enough, you are
always welcome to contact us.

Wear resistance of surfaces
Durability of mattresses

i Please state the brand|
Marketing The product is mainly marketed to consumers, however ...

~ Warranty and spare parts
Warranty
Spare parts

Traceability labelling
Disassembly and separability
Disassembly of metal parts

Maintenance
Removable covers
Circular design
Consumer information
~ Packaging
Prohibited materials in packaging
Recycled materials in packaging

w (Chemirals

wo
Ly

JANE HANSSON

The product is mainly marketed to consumers, however ...

~ Market information and Trade Names

25 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



3. Document that you meet the requirements.

v

4

~ APPLICATION INFORMATION

- NAVIGATE CONTENT

~ 031 Furniture and fitments Version 5.1

26

What can carry the Nordic Swan Ecolabel?

What can not be Nordic Swan
Ecolabelled

Instructions

General Product Information
Name, Type, Brand, etc.

Market information and Trade Names

Other information

Product and material composition

Description of the product
« Materials in the product

Sound-absorbing materials

Padding materials
Weight of the materials
Product requirements
Chiorinated plastic
Metal details

Safety and performance properties

Biocides during transport
Standby power consumption
Built-in lamps

Quality and circular requirements

Wear resistance of surfaces
Durability of mattresses
Marketing
Warranty and spare parts
Warranty
Spare parts
Traceability labelling
Disassembly and separability
Disassembly of metal parts
Maintenance
Removable covers
Circular design
Consumer information
~ Packaging

4

Prohibited materials in packaging
Recycled materials in packaging

Chemicals

PRODUCTS

DOCUMENT LIBRARY MESSAGES

PRODUCTS » REQUIREMENTS

SAVE & CLOSE m CLOSE

HOLLYIAYN % NOILYWHONI o

~ Description of the product

Not started -

Applicants must provide the following information about the product and the producti

(%] « Drawing/picture of the product

Not started
1

In progress by applicant

Ready for evaluation

« Description of the production process. For example, a flowchart including which sy
process (e.g. the surface treatment of wood or metal).

« Information about suppliers of the materials in the product.

Please note that if any finished component parts are used in the product, the supplier of {]
of each material in the component part must be described.

In progress by applicant -

In progress by applicant
Ready for evaluation

All ingoing materials must be included in the section "Materials in the product’ below.

Examples of finished component parts are drawers, finished countertops/table tops, legs
for chairs, sofas, headboards etc.

it is not necessary to describe the proeduction process at each individual supplier.

for height-adjustable tables and frames

Are any finished component parts used in the production?

Please upload a drawing/picture of the product
Please upload a flowchart that describes the production process.
Please upload an overview of suppliers of the different materials

If relevant, state the component suppliers. The ingoing materials and suppliers of each
material used in the component must be included.

O Yes
O No

&, ADD DOCUMENT
L, ADD DOCUMENT

&, ADD DOCUMENT

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Jane Hansson
Clariwood Inc.

Document that you meet the
requirements by answering the
questions in each section.

When a document is requested,
click Add document reference(s)
and connect relevant files from
your Document Library to the
section, or upload and connect a
new file.

When you are done, click the
drop-down list next to the heading
and change the status description
from In progress by applicant

to Ready for evaluation.

Proceed to the next section.



3. Document that you meet the requirements.

////// PRODUCTS DOCUMENT LIBRARY MESSAGES

K4

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

~ 031 Furniture and fitments Version 5.1
« What can carry the Nordic Swan Ecolabel?
\ not be Nordic Swan
ed

Instructions
~ General Product Information
Name, Type, Brand, efc. Cj
Market information and Trade Names
Other information
C material composition

scription of the product

in the product
Sound-absorbing materials
Padding materials

Weight of the materials

rformance properties
-ansport
consumption

~ Quality and circular requirements
Wear resistance of surfaces
Durability of mattresses

Warranty and spare paris

4

Warranty
Spare p

bly and separability
bly of metal parts
Maintenance

Consumer information
+ Packaging
Prohibited materials in packaging
Recycled materials in packaging
~ (Chemicals

MOLLYIAYN B NCILYNHONT o

PRODUCTS » REQUIREMENTS

- General Product Information

Please fill in specific information about the product below.

SAVE & CLOSE SAVE CLOSE

- Name, Type, Brand, etc.

Name
Tranquil

In progress by applicant

Type:

Please select End Market(s) Q

Please state the brand name of the product

Arm chair

Consumer x

Please state the brand owner of the brand above

~ Market information and Trade Names

Not started

27 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Jane Hansson
Clariwood Inc.

Fill in a generic Trade Name, or
an internal name, for the
product.

Select a product category from
the Type drop-down list.

Select one or more end markets
for your product from the
End Market(s) drop-down list.

State the brand name of the
product and the name of the
company that is the brand
owner.



3. Document that you meet the requirements.

////// PRODUCTS

K4

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

28

What can not be Nordic Swan
Ecolabelled
Instructions

General Preduct Information

Name, Type, Brand, etc. \3(}

DOCUMENT LIBRARY MESSAGES

Market informatien and Trade Names

Other information
Product and material composition
Description of the product
~ Materials in the product
Sound-absorbing materials
Padding materials
Weight of the materials
Product requirements
Chlorinated plastic
Metal details
Safety and performance properties
Biocides during transport
Standby power consumption
Built-in lamps
Quality and circular requirements
Wear resistance of surfaces
Durability of mattresses
Marketing
Warranty and spare parts
Warranty
Spare parts
Traceability labelling
Disassembly and separability
Disassembly of metal parts
Maintenance
Removable covers
Circular design
Consumer information
~ Packaging

[l

[4:9

Prohibited materials in packaging

Recycled materials in packaging

Chemicals
Antibacterial substances

Erntahalind .

NOILYDIAYN B NOLLYHHOINI o

PRODUCTS » REQUIREMENTS

- Market information and Trade Names

The product is sold/is to be sold in the following countries:

SAVE & CLOSE SAVE CLOSE

Ready for evaluation -

Finland Iceland Sweden

Trade Name, Finland
Rauhallinen

Trade Name, Iceland
Tranguil

Trade Name, Sweden
Tranquil

NEW MESSAGE

- Other information

Please enter product GTIN numbers (bar code numbers) below.

NEW MESSAGE

o

Not started -

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Jane Hansson
Clariwood Inc.

Select the countries in which the
product is sold and fill in the
trade name of the product for
each country.



3. Document that you meet the requirements.

///// PRODUCTS

s

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

What can not be Nordic Swan
Ecolabelled
Instructions

4

General Product Information
Name, Type, Brand, etc.

Other information

4

Product and material compaosition
Description of the product
~ Materials in the product
Sound-absorbing materials
Padding materials
Weight of the materials

Product requirements
Chlorinated plastic
Metal details

Safety and performance properties

Biocides during transport
Standby power consumption
Built-in lamps
Quality and circular requirements
Wear resistance of surfaces
Durability of mattresses
Marketing
Warranty and spare parts
Warranty
Spare parts

4

4

Disassembly of metal parts
Maintenance

Removable covers

Circular design

Consumer information
Packaging

4

Prohibited materials in packaging
Recycled materials in packaging

4

Chemicals
Antibacterial substances

DOCUMENT LIBRARY MESSAGES

NOLLYSIAYH B NOLLYIAHOAN] o

b 113
Market informatien and Trade Names
[4:9

)

PRODUCTS » REQUIREMENTS

General Product Information

Please fill in specific information about the product below

Name, Type, Brand, etc.

Market information and Trade Names

SAVE & CLOSE m CLOSE

Ready for evaluation

Ready for evaluation

Other information

Please enter product GTIN numbers (bar code numbers) below. o

1234567890

In progress by applicant

[}

2345678901

[}

- Product and material composition

NEW MESSAGE

29 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

Jane Hansson
Clariwood Inc.

Add all Global Trade Item
Numbers or GTIN for the
product.

This unique identity number
is used by Nordic Ecolabelling
to highlight products with a
Nordic Swan Ecolabel licence
on e-commerce websites

and our own websites.



3. Document that you meet the requirements.

Y

4

PRODUCTS DOCUMENT LIBRARY MESSAGES

~ APPLICATION INFORMATION

30

NAVIGATE CONTENT

Disassembly of metal parts

Maintenance

Removable covers

Circular design

Consumer information

Packaging
Prohibited materials in packaging
Recycled materials in packaging

~ Chemicals

Antibacterial substances

Ecolabelled chemical products
Chemical praducts used (nen-
ecolabelled)

Classification of chemical products
Classification of ingoing substances
Prohibited substances

Nanomaterials

VOCs in adhesives for assembly

Free formaldehyde in chemical products

~ Wood, cork and bamboo

Chemicals in reused parts
Prohibited and restricted free species
(for wood, cork and bamboo)
Requirements for more than 10 wt.%
wood, cork and bamboo
Traceability and certification of solid
wood, bamboo and cork

~ Panels made of wood and/or bamboo

Il

Ecolabelled panels made from wood
and/or bamboo
Wood-based panels used in the product
(non-ecolabelled)
Prohibited and restricted tree species in
wood-based panels
Requirements for more than 5 wt.%
wood-based panels
Chemicals in wood-based panels
with recycled materials
Classification of chemical products
in wood-based panels
Classification of ingoing substances

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

HOLLYSIAYH % NCLLYWHOINI o

PRODUCTS » REQUIREMENTS

Ecolabelled chemical products used for surface treatment Not started
of wood, wood-based panels and laminate

If the chemicals are Nordic Swan Ecolabelled in accordance with the criteria for Nordic Swan Ecolabelling of Chemical building
products, generation 2 or later, or Indoor paints and varnishes, generation 3 or later, then the requirements in this section are

fulfilled

Are any of the chemical products used for surface treatment ecolabelled with the
Nordic Swan Ecolabel?

(O Yes,all of them
(O Yes, some of them

() No

Please select the Nordic Swan Ecolabelled products used for surface treatment: X, LooKuP

‘

If any of the ecolabelled products used are not found in the list above, please contact your Nordic Ecolabelling advisor.

Chemical products used for surface treatment of wood, Not started
wood-based panels and laminate

Please select the chemical products used for surface treatment: &5 LOOKUP

If any of the chemical products used is not found in the list, please contact your supplier and ask them to contact Nordic Ecolabeiling so they

can get access to the Nordic Ecolabeling Supply Chain Portal. Please read more here.

SAVE & CLOSE SAVE CLOSE

Jane Hansson
Clariwood Inc

Click on LOCKUP to select
items from manufacturers in
your supply chain.



3. Document that you meet the requirements.

/,////// PRODUCTS  DOCUMENTLIBRARY ~ MESSAGES
K4 e

= APPLICATION INFORMATION PRODUCTS * REQUIREMENTS » LOOKUP

£ Ecolabelled chemical products used for surface treatment of wood, wood-based panels and laminate

2
g' Please select the Nordic Swan Ecolabelled products used for surface treatment:

UPDATE CANCE

31 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

N Company ¥ Licence Number 3
RainbowPaint, 2,5 | Test Account Portal 4 3006 0031
J RainbowPaint, 31 Test Account Portal 4 3096 0031
RainbowPaint, 51 Test Account Portal 4 3096 0031

Type +

Indoor paints

Indoor paints

Indoor paints

g Jane Hansson
Clariwood Inc.

SEARCH

Check the box to select the
items you use in the product.

If you can’t find a proper item,
please do the following:

A Ask the manufacturer in your
supply chain to declare the
item for you.

A Provide them with your
company name and your
Application ID Number.



3. Document that you meet the requirements.

v
4

PRODUCTS DOCUMENT LIBRARY MESSAGES

~ APPLICATION INFORMATION

~ NAVIGATE CONTENT

Disassembly of metal parts
Maintenance

Removable covers

Circular design

Consumer information

~ Packaging

Prohibited materials in packaging
Recycled materials in packaging

~ Chemicals

Antibacterial substances

Ecolabelled chemical products

Chemical products used (non-

ecolabelled)
ication of chemical products

tion of ingoing substances

Prohibited substances

Nanomaterials

VOCs in adhesives for assembly

Free formaldehyde in chemical products

Wood, cork and bamboo

Chemicals in reused parts
Prohibited and restricted tree species
(for wood, cork and bamboo)

. Requirements for more than 10 wt.%

‘wood, cork and bamboo
Traceability and certification of solid
wood, bamboo and cork

~ Panels made of wood and/or bamboo

Ecolabelled panels made from wood
and/er bamboo

Wood-based panels used in the product
(non-ecolabelled)

Prohibited and restricted tree species in
wood-based panels

. Requirements for more than 5 wi.%

wood-based panels
Chemicals in wood-based panels
with recycled materials
Classification of chemical products
in wood-based panels
Classification of ingoing substances

NOILYOIAWN 2 NOLIYIHMOANI o

PRODUCTS » REQUIREMENTS SAVE & CLOSE SAVE CLOSE

Ecolabelled chemical products used for surface treatment Not started
of wood, wood-based panels and laminate
If the chemicals are Nordic Swan Ecolabelled in accordance with the criteria for Nerdic Swan Ecolabelling of Chemical building

products, generation 2 or later, or Indoor paints and vamishes, generation 3 or later, then the requirements in this section are
fulfilled.

Are any of the chemical products used for surface treatment ecolabelled with the (O Yes, all of them
Nordic Swan Ecolabel? () Yes, some of them
(O No

Please select the Nordic Swan Ecolabelled products used for surface treatment: o, Lookup
Name 3 Company ¥ Licence Number = Type ¥
RainbowPaint, 2,5 | Test Account Portal 4 3096 0031 Indoor paints
RainbowPaint, 31 Test Account Portal 4 3096 0031 Indoor paints
RainbowPaint, 51 Test Account Portal 4 3096 0031 Indoor paints

4

if any of the ecolabelled products used are not found in the list above, please contact your Nordic Ecolabelling advisor.

NEW MESSAGE

Chemical products used for surface treatment of wood, Not started
wood-based panels and laminate

Jane Hansso
Clariwood Inc.

32

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

The items you have selected are
shown in your application.



3. Document that you meet the requirements.

PRODUCTS DOCUMENT LIBRARY MESSAGES

= APPLICATION INFORMATION

ID Number

Company Name

Type
Status

Requiremen its &
Generation

Submission Date

Last Updated

Description

Stora Kopparberget 10, 12345 Helsinki
_—

Yy ¥y

- ¢ Products

Clariwood Inc

g
- BE English ~
Swan projectX ADD PRODUCT Advanced mode gl

New
Name % Type £ Date Modified +
In progress by applicant

031 Furniture and fitments Copy - Copy - Copy - Copy - Tranquil chair 09/6/202216:13
’ Copy-C n chair 09/6/2022 16:13
00-Jun-2022 Copy-Co n chair 09/6/202216:13
Copy - Cop! n chair 09/6/202216:13
Armchairs with different fabrics and 3 settings of legs. Cony-T il " chair 09/6/2022 1613
Copy - Tranquil n chair 09/6/2022 16:13
Tranguil n chair 09/6/2022 16:13
Tranquil n chair

33

Jane Hansson
g Clariwood Inc. X
CANCEL SUBMIT FOR EVALUATION

10tows v per page

¢ O

Open and Edit

Cancel Product

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

If you are applying for a license
for more than one product, and
they are similar, you can save
time by first documenting how
you meet the requirements for
one product. Then click the copy
icon to create a copy with all
your documentation included.

Then click the pen icon to open
each copy and change the name
of the product and other things
that differ between the products.



3. Document that you meet the requirements.

'////// PRODUCTS  DOCUMENT LIBRARY  MESSAGES (7] J;"?:;ij:: When you Open a Copy to make
g PRODUCTS *» REQUIREMENTS m the Changes’ you fl rSt ne.ed- to .
change the status description, in

e - Name, Type, Brand, etc. in progress by applicant | -
z

~ APPLICATION INFORMATION

- the section you want to change,

from Ready for evaluation to
Plesse select End Marets) @ Ready for evaluation - In prog reSS by applicant.

Registered brand name

In progress by applicant
Ready for evaluation

Then make the changes and
. finish by changing the status
description for the section to
‘ Ready for evaluation.

Please state the brand name of the product

When you are done with all

your documentation and have

changed the status in all sections
- to Ready for Evaluation, please

click Save & Close.

NEW MESSAGE

- Market information and Trade Names Not started

You must select at least one sales country below!

34 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.



The application process

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.

1. 2. 3. 4,

Sign in and Create Document that Submit your
change your your application you meet the application.
password. request. requirements.

35 Nordic Swan Ecolabel {/{I/;/



4. Submit your application.

V//// PRODUCTS DOCUMENT LIBRARY MESSAGES Ja“EHa““‘”‘x Please Change the Status

g e Clariwood Inc

~ APPLICATION INFORMATION ; Of eaCh prOd UCt
9879 g d PLEASE CANCEL SUBMIT FOR EVALUATION -
et O Bty - =2 from In progress by applicant

Name Swan project X ~ Advanced mode English ~ -
to Ready for evaluation.

Name % Type 3 Date Modified 3 Status #
Status In progress by applicant
Requirements & 031 Furniture and fitments & Copy. - Copy - Tranquil Arm chair 09/6/2022 16:20 In progress by applicant + 2O
Generation 5 In progress by applicant H A =
& Tranquil Arm chair 09/6/2022 16:13 Ready for evaluation IC S u m It O r eva U atl O n tO
Submission Date
Last Updated 09-Jun-2022 & Tranquil Arm chair 09/6/2022 14:37 In s'ogrﬁ Dy appucﬁ . . .
B notify Nordic Ecolabelling that
e
Armchairs with different fabrics and 3 settings of legs. StEtHS 8 A 5
Stora Kapparberget 10, 12345 Helsink Copy - Copy - Copy - Copy - Tranquil Arm chair I t d f
_ your appilication IS reaqy 1or an
Yoy vy Copy - Tranquil Arm chair

Copy - Copy - Copy - Tranquil Arm chair H-l DTDQFESE b}" ﬂ;}phcal'ﬁ. b EVaI uator to Work With.
Copy -Copy -Tranquil Arm chr In progress by applicant

10rows v per page Ready for evaluation 1 en

36 How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.
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